
Educational Objectives

Eastern Elementary School 
 Mr. Randy Maurer, Principal

Teacher Making Request Grade/Group Date of Request

Date of TripDestination of Trip

Field trip Request Form

Student Costs:

Lunch Plans:

Instructional Assistants Parents OthersTeachers

Trip supervision
Please indicate the number of each attending

  Principal's Signature                                   Date

Superintendent's Signature                              Date

Reminders: 
*Turn in bus request forms to Principal 
*Inform cafeteria if students will be absent from lunch 
*Inform special teachers about date of trip 
*Register date of trip with secretary 
*Send home parent permission forms



Eastern Howard School Corporation 
Transportation Request and Report

School Name:

Class or Group Requesting Transportation:

Date of Trip: Number to Make Trip:

Destination:

Purpose of Trip:

Departure Time: Return Time:

Overnight: Estimated Total Trip Mileage:

Name(s) of Person(s) 
Responsible for 
Supevision of the Trip:

Date of Request:

Date:

Date:

Date:

Principal:

Dir. of Trans:

Superintendent:

Driver Assigned:

Begin Odometer:

Endo Odometer:

Total Miles on Trip :

Bus Number:

Total Hours on Trip:

Driver Signature:
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