Viewing/Posting Grades for the Semester End -

(NOTE: This document is written with 2" semester in mind and made need translated for 1°
semester procedures)

Any class that posts only Final Grades without keeping a grade book should follow Scenario 1
below. Examples of such classes would be Elementary courses that post only O,S,U type grades.

All other Elementary classes should follow Scenario 2 below.

YOU MUST FOLLOW THESE STEPS FOR EACH CLASS!

Scenario 1 Posting: Classes with Semester Grades Only.

Classes that post only Semester grades without quarterly grades should use Manual Grade Entry
to enter Semester grades (O, S, U, etc) and also add any comments you feel appropriate.

Scenario 2: General Elementary Classes

Scores for the semester should be calculated to represent each of the nine weeks grades as 50%
of the score. You may post in one of two ways, but | offer directions below for the preferred
method. This method has the advantage of allowing you to see the final semester average grade
before you post your scores. Step by step instructions are provided below:

p 1: oR Reports W
Ste 1 Class Defaults

Load STI Classroom and open a class. Go to the Top Menu Bar and gzgf;ﬁfﬁgiﬁ

select Class Defaults under the GradeBook Menu option. The Define Daly Activities
Course Default Edit box should appear. Define Notes

Hide Names
Drop Scores

Sort L4
Teacher Planner

Compute Final Average
Get Scores From Other Class




Step 2:

In the Course Default

Edit box, checkmark

the appropriate options_ Grading Periad: 2 Activity Sart Order Awverage Method
I W|” cover four Of the Course # 4534.03 (" 1 Date Ascending (® Foints (" Categary (Fts)
. : @ 2 Date Descending (" Awerage ( *Category (&)
Averages Updated:  12/14/04
Optlhogs beloy anc? Wh?t 04:43PM [ Group by Categary [ Include Previous Grading Periods
€acnh does. You do no
| 2
have to select all four
Options, Only the ones [ Include Withdrawn Students [« Display Previous Grading Period Grades
that yOU feel apply, but [v Auto Display Current Grading Period | Display Total Foints
in general | thlnk [ UseWeight Mult on Score Only [ Bound Displayed Average
y L [ Print Class Averages On Progress Report [v Display Letter Grade for Average
ggl’;dli/gr?t(;gtzglsjes four to [ Show Nickname Instead of Formal Mame [v Display Final Average
Comment Entry By: ,m
Note: You DO NOT seamnae il
have to use the Points Grade Posting
Average Method to use | aciuiy. | _ = Sl gl )
these buttons. You Ativity: | ra ﬂ -» Heading: - Cancel
may ignore all other Acivity: | x| > Hesding: | ~ ﬂ
areas of the screen.

e Auto Display Current Grading Period — This option allows the gradebook to
automatically select the grading period for you. This could save you the step in having to
select 9W1 or 9W2.

e Display Previous Grading Period Grades — Displays the previous 9-weeks final average
in the 2" 9-weeks gradebook. Though it is not necessary to have this turned on, it makes
it easier for you to see all averages on one screen.

e Display Letter Grade for Average — Not really needed, but a nice option to use if you
want to see that a 96.3% is an A.

e Display Final Average — Shows the Semester Grade (%Final) taking into concept the
average of the 9-weeks.



The picture below demonstrates the columns that show when all of the items described above are
checked. Note that all previous 9 weeks grades show on the grade book screen. The %Avg

column is the current 9 weeks score with the LTR grade for the current weeks next. Finally, the

%FIN and following LTR grade shows the Semester Average taking into concept that each 9-
weeks counts equally. (Technically, each is set to a weight of 1).

Selected Courze Selected Activity
Englizh & Calliz, Cathernne
School Year 04405 Pd: 1 A03.01 Points YWalue: 0.00
[Mine weeks 4 =l ""l ""l a2 wa “““I M ||:|||:|| Ij X |-
L] ®
| Student M ame [ Mumber| 1-371 | 2342 | 333 Zdwg|LTR|  %Fin| LTR|\wS 93 WS 94595 | WS H .
3108 3A4.08) 37
1 Bagwell, Timothy B. | 290903005 | 58 a7 ar 021 (B F244(D 100000 10000 a
2 | Barker, Aaron k. 290902024 | &1 ]| aa 2864 (B E913( D aa/100 8600 9:
3 | Buck, Christopher D, | 2303030217 | 96 96 aa A0.07 (B 401 (D 100100 TRAOO| 100
4 | Cage, Samantha L. 290902080 | &4 a9 av 84.29(C B8.86 | [- a4./100 96100 at
5 | Cheek, Shae R. 290902108 | 90 oo |92 91.29(B 7466 D+ 100000 100900 100
B | Chilzott, Andrev T. 290902109 | 595 99 95 97 64 [ A rRcciing 100000 100700 9:
¥ | Cook, Kelzie E. 290902133 | 91 96 93 9307 (B 7461 (D+ 100000 100900 100
8 | Evenzon, Katherine &, | 290302187 | 92 97 =13] 9650 & FEA0(C- 1004000 100900 100
9 | Hochstedler, Austin B. | 290902280 | 86 92 a4 814 (C E9.43(D- 8300 100400 gt
10| Harrer, John . 290902285 | 89 9a 93 9843 ( A TREA|C- 95/100 9600 100
11| Houzton, Shane M. | 290902293 | &7 93 1] 94934 | 7293|D 100000 1009000 100
12| Jones, Zachary T. 290302322 | &7 93 aa aree(B- | 7117 |D 30100 6700 100
13| Krieg. Trenton T. 290902354 | 67 aa Ea 81.93(C B0.99(F 2400 8600 100
14| Kughen, Michael G. | 230902355 | 70 a3 av BE.OF(C BR.21(F az2/00 83100 9:
15| Maple, Jozhua k. 290902379 | 86 a9 av B2 C B2.04(D- a5/100 86100 90
16| Marner, Mackenzie F. | 290302382 | 92 a9 91 95,71 (A F354(D 100100 96100 9:
17| Muers, Cazsidu T. BO73027401 71 91 a2 FBEEIC E4.57 | F 7ha00 8200 9
TN E RN 11 ] ’I'l

T

Note the problem above:

Even though students have great scores for the 3 and 4™ nine weeks, all the grades are too low

for the Final Average. This is because the computer is counting all four nine-weeks and the 1°"

semester average into the second semester average — thus not computing properly....

So, we will need to add one more step to correct this ‘undocumented feature’.



Step 3:

GladeBook Graphs Reports W

Go back to the Top Menu Bar and select Compute Final Average under
the GradeBook Menu option.

The Calculate Course Average window should appear as below. Even
though a student name will appear with the box, any changes made to
this screen will take effect for the whole class.

Note the problem is in the Weight category showing all items as a value

Class Defaults

Define Categories
Copy Activities
Define Daily Activities
Define Notes

Hide Names
Drop Scores

Sort

Teacher Planner

of 1. We need to change all items associated with first semester to a 0.
The best way to do this is to highlight the 1.00 Weight in the Nine

Compute Final Average
Get SCOores ron Ouer

55

Weeks 1 row and type 0. Then TAB to the next weight column and
make it and the Semester exam both a weight of 0.

'J Calculate Course Average (Bagwell, Timothy B.) ﬂ

2
2 Mine Weeks 2 Semester 1 B 1.00
3 Mine wWeeks 3 Mine Weeks 3 ar 1.00

Qurrent.-'—‘werage:l 0.1 3: ﬂeight:l 1_003: Final Average: 72.44/D

L

When done properly, the window will change to the following. Once the weight numbers are

correct, select the blue door to save the changes. These changes will effect all students in the

class that is open!

'J Calculate Course Average (Bagwell, Timothy B.) ﬂ
GP| Description Grade Score wieight |
1| Mine weeksz 1 Mine Weeks 1 a8 0.00
2| Mineweeks 2 Mine weeks 2 97 .00
Mine Weeks Semester 1 B 0.00

Mine ‘\Weeks 3 Mine "Weeks 3

Eurrent.ﬁ.verage:l 0.1 3: ﬂeight:l 1.003: Final &verage: 88.61/B




Step 4:

Notice that the scores have now changed to the appropriate final average to reflect only second
semester work.

Selected Courze Selected Activity
Englizh & Calliz, Catherine
School vear 04,05 Pd: 1 A03.01 Points Walue: 0.00 "
v — < MM E (80 ) W & x|
#1] @
| Student M ame [ Mumber| -3 | 2-3052| 3343 | Zdeg|LTR|  %Fin| LTR WS 93 WS 94595 | WS .
3105 3A14406) 3
1. Bagwell, Timothw B. | 230303005 | 28 97 a7 90,21 (B 23.61/(B 10000 100400 a
2 | Barker, daron k. 290902024 | 21 91 a5 aa.64 (B 36.32 | C+ 38100 2e/100 9.
3 | Buck, Chngtopher [, | 230303021 | 96 95 a3 S0.07 (B 23.04 (B 100700 aA000 100
4 | Cage, Samantha L. 290902090 | 84 29 a7 24.29(C 3565 | C+ 34100 96100 ar
5 | Cheek, Shas R. 290902108 | 90 100 |92 9.29(B 91.65(B 100700 100400 100
B | Chilzott, Andrew T. 290902109 | 95 93 95 97 64 A 96,32 [ A 10000 100400 9.
7 | Cook, Kelsie E. 290902133 | 91 95 93 93.07 (B 93.04(B 100700 100400 100
2 | Evenzon, Kathenne A, | 290902187 | 92 97 95 9650 A 95,75 (A 100700 100400 100
9 | Hochstedler, Austin B. | 230902280 | 86 92 a4 2514 (C 2457 (C 300 100M00 gt
10| Horrer, Johin W, 290902285 | 89 a3 a3 98,43 A 9572 A 95100 9600 100
11| Houston, Shane M. | 290302253 | 87 a3 a0 94 93 [ A- 9247 (B 100700 100400 100
12| Jones, Zachary T. 290902322 | 87 a3 aa a7 .eE|B- av.93|B- 000 9600 100
13| Erieq, Trenton T. 290902354 | 67 aa B3 a1.93(C 74.97 | D+ 7200 aeA00( 100
14| Kughen, Michael G. | 290302355 | 70 a3 a7 BE.OF(C+ | 8654 | C+ g2M100 a3/100 9:
15| Maple, Joshua M. 290902379 | 86 24 a7 a1 C B2E1(C a5/100 ae/100 a0
16| Marner, Mackenzie F. | 290302382 | 92 29 a1 95,71 (A 93.36(B 10000 96100 9:
171 Muers, Cagsidu T. BO73027401 71 a1 g2 FEEEIC a043lc 7RA00 gz2/00 9
NEIEEIN N 41 I vaI

Once you are satisfied that the grades are correct, you may Post the scores and then
use Manual Grade Entry at the Classroom main page to check the posting or to add H |
comments.

If you have previously posted, you may re-post to overwrite the older scores.




